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District 330 Template for Articles
The boxes and documents will grow as you add more words.
	Sender’s name
	
	Email:  

	Club name
	
	District number 
	330

	Country
	Malaysia

	Date(s) of activity
	

	Name of author
	

	Title of article
	

	
	

	Photos/Video
Rename the files if necessary. 
For clarity, include relevant names of people appearing in it. You are encouraged to send the whole batch (including this Word doc) via google drive, iCloud, dropbox, wetransfer, etc and provide the link(s) here. Do not send links from social media. 
	Photo/Video Filename (numerical order e.g. 001.jpg, 002.jpg etc)
	Short caption for photo (max 125 char with spc) or short description (max 5000 char) for video
	Videographer or Photographer’s name (ensure content © & permissions are given e.g. music, children)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Copy the link(s) into the box on the right for files in cloud storage (so as not to clog your email inbox).
	


Save this document as a Word document. Email with photos, in cloud storage or as email attachment. Do not insert photos or videos into this document.

1 July 2025. District Editor/Webmaster. Document adapted from IIW website template 2021.
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